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INTRODUCTION
Welcome to Red Bay Primary School! We hope that the time you and your
child spend with us will be a rewarding and memorable one.
Red Bay Primary School is located in the community of Red Bay on the southeast side of Grand Cayman. It is in the district of George Town. Our school is
flanked on the east by a pre-school and on the west by the Lighthouse School.
Red Bay Primary is a co-educational government school boasting a most
attractive campus. The School is a multifaceted educational institute and
includes a state-of-the-art computer lab (with a compliment of twenty-eight
networked computers) all linked to the Internet. Staff and students assemble in
the Mary Miller Memorial Hall for devotions, presentations and lunch breaks.
Students between the ages of 4 years and 11 years attend classes from
Reception to year 6. Currently, there are 18 classes with a total student
enrollment of 438.
The school’s motto is, (I.C.E.) “Integrity, Compassion, Excellence,”, and every
effort is being made to promote these qualities in our students.

Catchment Area (#3)
Students designated to attend Red Bay Primary School live in the area that is
on the south side of Memorial Avenue, along Walkers Road to Maple Road and
the South side of Smith Road, both sides of Crewe Road bordered by Owen
Roberts Drive to the North, and South Sound to the South Sound border on the
East side of Victory Avenue.
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School Inspection

Follow-Through Inspection of Red Bay Primary
School The Follow-Through Inspection of Red Bay Primary School took place from 27th
February to 1st March 2018. The inspectorate gathered evidence through lesson observations
and discussions with staff and students. School documents and, where applicable, examination
and assessment data were also reviewed.

Summary
During the Follow-Through Inspection, the inspectorate evaluated the progress that has been
made by Red Bay Primary School in addressing the 12 recommendations from the previous
inspection report of 2014/15. The inspectorate judged that there has been good progress
overall.
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Recommendation 1
Ensure an adequate standard of teaching in all classes. The school had made good progress in
addressing this recommendation.
Recommendation 2
Use information from assessment, marking and evaluation of lessons to guide subsequent
teaching. The school had made good progress in addressing this recommendation.
Recommendation 3
Make sure that students understand their targets and what they need to do to reach them.
The school had made satisfactory progress in addressing this recommendation.
Recommendation 4
Take into account, when planning and teaching lessons, the different abilities of students and
adapt tasks to give a suitable level of support or challenge. The school had made satisfactory
progress in addressing this recommendation.
Recommendation 5
Increase the pace of lessons so that students complete more work in the time available. The
school had made good progress in addressing this recommendation.
Recommendation 6
Develop a co-ordinated programme of interventions to help students who are falling behind to
catch up. The school had made good progress in addressing this recommendation.
Recommendation 7
Develop speaking skills by encouraging students to explain their ideas and enrich their
vocabulary through reading and listening to stories. The school had made good progress in
addressing this recommendation.
Recommendation 8
Provide structured reading materials to support the development of reading skills in the early
stages. The school had made good progress in addressing this recommendation.
Recommendation 9
Support students in learning to extract information and fully explore the meaning in what they
read. The school had made good progress in addressing this recommendation.
Recommendation 10
Increase the emphasis on students writing creatively and at length, in different subjects. The
school had made satisfactory progress in addressing this recommendation.
Recommendation 11
Develop students’ speedy recall of number facts, and ability to calculate in their heads. The
school had made good progress in addressing this recommendation.
Recommendation 12
Reduce the length of teachers’ introductions that require all students to work at the same
pace. The school had made good progress in addressing this recommendation.

What happens next?
As overall progress has been judged as good, there will be no further Follow-Through
Inspections of the school. The school will receive a full inspection from the Office of Education
Standards within the next four-year cycle, which commences in September 2018.
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Red Bay Primary School Assessment Data Results
2018-2019 Infants - Progress Growth

2018-2019 Juniors - Progress Growth
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The Curriculum Team
2019-2020
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MISSION OF THE CAYMAN ISLANDS GOVERNMENT SCHOOL SYSTEM

The mission of the Cayman Islands Government school system, a
committed partnership of students, teachers, parents, and the
community, is to guarantee the continuing development of the
unique potential of each student through dynamic learning
environments which are responsive and relevant to local and global
demands and which promote the common good of society.

NATIONAL BELIEFS

We believe that:
1.

There is a God, who gives purpose and meaning to life.

2.

A critical appreciation of its religious heritage is vital to the strength of
any society.

3.

All people have equal worth.

4.

Each individual has a valuable role in society.

5.

True national pride respects multi-cultural diversity.

6.

Creativity and industriousness are fundamental qualities of a selfsufficient society.

7.

The family is the primary means of transmitting values from one
generation to another.

8.

Everyone has the right to responsibly express his/her opinion.
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9.

A healthy national identity is necessary for a people to thrive in a
global society.

10.

Everyone deserves an opportunity to achieve his/her unique
potential.

11.

Every person has the right to safety and security.

12.

Good education results in continuous independent learning.

13.

The stability of any society depends on the practice of honesty and
fairness.

14.

The nurturing and care of each individual is the responsibility of the
entire community.

15.

Each person has the right and the ultimate responsibility for
determining his/her future.

16.

The capacity of an individual to learn cannot be determined.

17.

The development of the spiritual and physical health of all individuals
is essential for the well being of a society.

18.

Respect for authority is vital to the well- being of any society.
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SCHOOL’S MISSION STATEMENT
The mission of Red Bay Primary School, a partnership of students, parents the
community and a team of dynamic teachers, is to equip students with the skills that
promote academic excellence, personal integrity, compassion and the Caymanian
culture in a child-centered nurturing environment, embracing godly principles.

In order to achieve our mission, we must:
. Improve student achievement in literacy and math
. Provide staff with professional development
. Maintain an effective system of positive behaviour support
. Engage parents as partners in the educational process
. Monitor school climate and culture.

OUR SCHOOL PLEDGE
We, the students of Red Bay Primary School, pledge to make a
difference, a positive difference in the way we learn. A difference in the
way we explore the world. We Pledge to put forth our VERY BEST; striving
for excellence, striving to be exceptional, extraordinary, to be doers. We
pledge from this day forth to serve our community and our country with
integrity, compassion, and excellence. We pledge to be RESPONSIBLE,
BOLD, PRINCIPLED and SUCCESSFUL; doing all things through Christ who
strengthens us.
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Our School Song
We are members of the ICE school
Integrity, Compassion, Excellence
We pledge as to uphold these values
Red Bay Primary the ICE School
Integrity---------------we are honest, tell the truth and always do what is right

Compassion----- we lend a hand to other people with care
Excellence-------- we do our best. Take pride in everything we do

BELIEFS (RED BAY)

We believe:
1.

In actively promoting integrity, compassion and excellence.

2.

The learning process is as important as the learning outcome.

3.

In nurturing innovative teaching and leadership roles.

4.

In a child-centered approach that optimizes the achievement of a
broad and balanced educational experience.

5.

An active positive partnership between parents and school is vital to a
child’s personal and educational development.
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TECHNOLOGY MISSION STATEMENT

Our technology mission is to provide all students full access to rich language
and literacy experiences through the effective use of high and low technology
tools.
We intend to bring together diverse media (text, sound,
pictures and video), strive to draw upon children’s natural
impulses and expand the range of all learning experiences.

P.T.A. MEETINGS

These are usually held on the last Thursday of the month at 6:00 p. m. Look
for the banner announcing these. Each parent/guardian is encouraged to
attend. Your participation is vital to making our P.T.A. and school a success.
Wise parents know that it can only benefit their children when they, the parents,
show genuine interest and concern for what their children learn and experience
at school.
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PERSONNEL
School Leadership
Name

Title & Qualification

Dr. Vickie Frederick

Principal (CDKA.D-C.P.C; PhD)

Ryan Dale

Deputy Principal (MEd.)

Susan Ebanks
Dr. Miranda Raghubir

BS;K-12;MS-Reading
PGCE Primary QTS

Dr. Meredith Rankine

BA;MEducation - /PhD

Marlene Samuels

Teacher II/Primary BEd;MA

Role/Responsibilities


School Improvement Plan &
School Evaluation
 Teaching/Learning
 Staff Development
 Curriculum Development &
Implementation
 Facility Management/Maintenance
 School Policies/Procedures
 School Improvement Plan &
School Evaluation
 Teaching/Learning
 Curriculum Development &
Implementation
 PBIS Team leader
 School Policies/Procedures
 Behaviour
Reading Recovery Specialist/Yr. 2B
Numeracy Coach/Science Lead/Yr. 6B
SENCo &Safeguarding Officer/Yr. 4B
Support
SEN/ Literacy Support/Yr. 5B Support

Key Stage 1 Teachers
Name
Thresia McLean
Dr. Mary Smith

Title & Qualification
B.Ed Early Years
Teacher II/PhD

Role/Responsibilities
Reception Teacher
Yr. 1A Teacher/ Numeracy & Literacy
Resource Teacher/Librarian/Sports
Manager/Special Events/Social Committee
Coordinator
Year 1B Teacher
Year 1C Teacher

Philecia Clarke
Onicia Mitchell

Teacher (Primary)/BA
Teacher BA;MEd

Sherene Brown

Teacher II/MEd

Year 2A/HOD KeyStage I/ Prayer
Commissioner/Art Coordinator

Tamara Dixon
Keisha Haughton

Teacher (Primary)/BA
Teacher BEd

Year 2B/ Head of Early Years
Year 2C Teacher

Key Stage II Teachers
Name
Renee Harrison

Title & Qualification

Role/Responsibilities
Year 3A Teacher

Winsome Parker

Teacher (Primary)/BSc
Psycho/Socio

Shari Tyrell

Teacher (Primary)/MEd

Keisha Tingle

Teacher (Primary)/MEd

Kennesha Powell-James

Teacher (Primary)/BA

Melissa Edwards
Marlene Foster-Wolf
Symone Blair
Davienne Spence-Simpson
Alison Copeland
Careisa Whilby
Lincoln Lindo

Teacher (Primary)/BSc
Teacher
Teacher (Primary)/BA
Teacher (Primary)/BA;MEd
Teacher
Teacher (Primary)/MEd
Teacher (Primary)/MEd

Year 3B/R.E. Specialist-/Head of
Community & Internal Affairs/Prefect
Coordinator
Year 3C Teacher/Social Studies Lead
LKS2
Year 4A Teacher/Assessment Lead
coordinator
Year 4
4B/Assistant Spelling Bee Coach
Year 4C Teacher
5A Teacher
Year 5B Class Teacher
Year 5C/Spelling Bee Coach
Year 6A
Year 6B/Head of Social Studies
Year 6C/Cricket Coach
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Classroom Support Staff
Name
Noreen Baker
Deneisha Johnson
Tanya Williams
Rose Marie Williamson
Lauriann Moss
Pearl Morgan
Novelette Banton
Lennox Baker
Yanique Mitchell
Tahirah Higgins
Cherry Whittaker
Ardlene Henry
Ivette Wright ????
Krista Ebanks ????

Title/Qualification

Role/Responsibilities
Reception classYear 1A Assistant Teacher
Year 1B Support Assistant Teacher
Year 1C Support Assistant Teacher
Year 2A Assistant Teacher
Year 2C
Year 3B
Year 4A Support Assistant Teacher
Year 4C
Year 5A Support Assistant Teacher
P.E. Assistant Teacher/ 5C Support
Year 6A Support Assistant/Cheering Coach
Year 1B Support Assistant Teacher

B.ED Early Childhood
Diploma Early Years
BA Social Studies
Teacher (Primary)/BEd

BA Theology
Teacher BA
Certificate in Early Years
Diploma in Education
Associate degree

Key Stage 1 & II Staff
Name
Patricia Bent

Title
Teacher BA

Andrea Nixon
Anthony Chin

BA; MEd
Teacher BEd

Danswell Davidson
Mariza Dixon
Susan Fraser
Leslie Hayes

High School Diploma
Teacher BA
Teacher BA;MEd
Education Specialist in Advanced
Educational Practices, School
Psychology (Ed.S.)
Bachelor of Science: Psychology

Role/Responsibilities
Fine Arts Teacher/Sports Coordinator/School
Events Coordinator/Yr. 3A Support
Behaviour Specialist
P.E. Specialist/Football & Track Field
Coach/Yr. 3C Support
Pottery Teacher
Spanish Teacher
ICT Specialist
Educational Psychologist Specialist

License/Certification:
CPAM Practicing License Number:
CPAM/PL/PSY-M/027
National Association of School
Psychologists, National
Certification number 43356
State of Tennessee School
Psychology PreK-12, License
Number 000597183

Kimberly Owens
Lorlie Watler

M.Sc.
BA; Education/Minor ESL

Speech & Language Therapist Specialist
ESL Specialist

Ancillary Staff
Name
Beverly Anglin
Monica Conolly (BA;Ed)
Merrie Ann McField
Charlene Parsons
Sonia Scott
Candis Williams
Carlene Wilson
Roderick Wright
Name
Elysia Murray

Title
Secretary/Bursar

Title & Qualification
BSw

Receptionist
Janitorial
Janitorial
Bus Warden
Janitorial
Janitorial
Bus Driver
Role/Responsibilities
Safeguarding Officer

Mr. Kenneth

Day & Night Security

Officer Christopher Donaldson

Community Beat Officer
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DAILY PROCEDURES

Term 1 (2020-2021)

The school day is as follows:
7:45 a.m.

- First bell rings

8:00 a.m.

- Second bell rings – ALL students should be in
their classrooms at this time. Students arriving after
8:10 a.m. will be marked late.

9:30 a.m. – 10:00 a.m.

- Snack & Brain Break

12:00 noon – 1:00 p.m.

- Reception – Yr. 3 In class lunch/playtime

12:30 p.m. - 1:30 p.m.

- Yr. 4 – Yr. 6 In class lunch/playtime

1:05 p.m.

- Reception – Yr. 3 classes resume

1:35 p.m.

- Yr. 4 – Yr. 6 classes resume

2:40 p.m.

- School dismissed for all Bus students

2:50 p.m.

- School Day Ends

3:30 p.m.

- ALL students leave the campus – No students
should be left on campus after 3:30 p.m.

Classroom devotions are held daily from 8:00 a.m. to 8:15 a.m.
All students Yr. 2 – Yr. 6 required to wear a cloth mask throughout the day.
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19

20

21
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Whole Assemblies are conducted by the Principal, Deputy Principal and
other invited guests once per month in the MMH.

ALL students are expected to be at school during this time.
Parents who wish or are called to take their children off campus during the day,
are required to report to the office to sign a log to document this action.

SCHOOL POLICIES
Our school has policy documents for each of the following:
 Attendance, Punctuality and Truancy
 Health & Safety
 Discipline and Behaviour
 Bullying
 Homework
 Information Communication Technology (ICT)
 Code of Conduct-Enclosed
 Curriculum-National Curriculum Documents
 Home-School Agreements-Enclosed
 Teaching & Learning
 Marking Policy
 Special Education Needs
 Subject Session Times
 Hazard Management
These documents are available for parents upon request. Parents, we
encourage you to become familiar with the contents of these policies and
the rules under which we work at Red Bay Primary.
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BUS SCHEDULE
We do not encourage parents to let Reception or Year 1 children ride the
school bus, primarily because they are too young and not ready for such
independence. When your child is old enough to ride the bus, please contact
Mr. Rennie Barnes at 949 – 4383, or the school at 947-6333 for pick-up/drop-off
locations and times, etc. There is no charge for riding the bus to and from
school.
There are three buses that transport the students of Red Bay Primary to and
from school.
- The Red Bay Primary School Bus, and
- Two Barnes’ buses
The Red Bay Primary School bus provides a 4:00 p.m. run for students
attending after-school clubs and sporting activities. Parents, please encourage
your child/children to obey the bus rules outlined in the school’s rules. These
rules secure their safety as well as the safety of their school mates. It will also
avoid them having to be suspended from riding the bus and thus
inconveniencing yourself.
DROP OFF & PICKUP
We urge parents NOT to drop off and leave children at the school before 7:30
a. m. This is an unsafe practice since teachers are not on duty before this time.
School is dismissed at 3:00 p.m. every day (unless there is a special
circumstance). Parents who pick their children up after school are asked to pick
up their children no later than 4:30 p.m.
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Parents of children taking part in after school activities MUST sign
consent forms stating that they give permission for their children to take
part. Students without consent forms will not be allowed to participate.
Teachers are not responsible for students left at school after these hours.
Students left at school after 4:30 p.m. will be reported to (FSU) Family Support
Unit and (DCFS) Department of Children Family Services and your child
could be taken into protective care.
Please note: The relevant section of the law: Section 152 Penal Code
“Whoever being a parent, guardian or other person having the lawful care
or charge of a child under the age of fourteen years, and being able to
maintain such child, willfully and without reasonable cause deserts the
child or leaves it without means of support is guilty of an offence”.

CHANGE OF ADDRESS/TELEPHONE CONTACT/CIRCUMSTANCES
The school requires personal information, such as address and telephone
contact, to be able to contact parents in case there is an emergency involving
their children. If at any time a change occurs in any of the above-mentioned
situations for you, it is your responsibility to contact the school immediately and
provide the necessary updated information.

MEALS
Our school is serviced by a cafeteria operated by the proprietor Mise en place
who provides monthly menus. Feel free to ask for these at the office or
cafeteria. This cafeteria is located in our assembly hall. Parents have the option
of sending their children with a snack and lunch from home or, they can
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purchase lunch and break tickets from the cafeteria staff when they drop off
their children on mornings. These are sold daily. The costs are as follows:
Breakfast - $2.00
Break - $2.00
Lunch – Infants – ($4.50) Juniors- ($5.50)
If you need financial assistance with school meals for your child/children, please
apply to the Department Children and Family Services (949-0290) for help.

PREFECT SYSTEM
Red Bay Primary School has a prefect system that encourages and develops
students to become responsible, accountable citizens in their learning
community. The prefects are chosen from year six. These students are
identified by their classroom teacher. Chosen students are introduced to the
student body and undergo a month’s training, during which they are trained by
several senior staff members in areas such as:
(1) Roles and responsibilities,
(2) Relationships with peers,
(3) Attitudes and
(4) How to deal with others.
At the end of this probationary period, at a whole school assembly, with parents
present, the successful prefects are robed and make their pledge before the
Principal, teachers, student body and parents. They are then assigned duties
such as monitoring classes at lunch and break, the school corridors, hall and
playground.
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Prefects’ Pledge
We, the prefects of Red Bay Primary School,
With our MOTTO as, “Good leaders set good examples for others to
follow”;
Pledge to be honest, courteous and fair in the performance of our duties.
We pledge to obey and respect our teachers at ALL times.
We pledge that by our actions, appearance and attitude
We will be shining examples for others to follow.
These things we pledge before God, our parents, fellow students, the
Principal and all members of staff.

It has become a great privilege for a student to be garnished with the role of a
prefect. The school believes that the best way to prepare a leader for tomorrow
is to start today. Red Bay will continue to strive to equip ALL of our students
with the skills to make them effective leaders of the future.
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DRESS CODE - UNIFORMS
ALL Government schools in the Cayman Islands require all pupils to wear a
uniform. Our school’s uniform colours are red and white. The girls wear a
pleated red skirt with a white blouse; boys wear a white shirt and khaki pants.
All students are required to wear a school’s crest sewn or pinned on the left
side of the blouse or shirt. All students are to wear FULL black shoes and white
socks. At ALL times the socks MUST be covering the ankles. No jewellery may
be worn except a watch. Teachers are required to ask students to remove any
extra jewellery they wear to school. The jewellery will be taken away and
parents will be called to come and collect it. If hair accessories are used they
should match the school uniform colours. Beads or coloured elastic bands
are not permitted. Braiding must be kept close to the head and tied back.
Nail varnish, false nails or make up of any kind is not allowed. Students will
be asked to scrape off or remove these before going to classes.

Physical Education
Students are divided into three houses namely: Iguanas, Parrots and Stingrays.
The house colours are green, red and blue respectively. On the days that the
class has P.E , students are required to wear the P.E. shirt of the house colour
and P.E pants. On these days ONLY are students allowed to wear proper track
sneakers.
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The School Uniforms and P.E gear are sold by Becky’s Closet at 3 Archive
Lane (located off Printer Way) Crewe Road.
Email address: beckyscloset345@gmail.com, Contact # (345) 939-0007.
It is the three store plaza directly behind the Eucalyptus Building across from
Cotton Club. Once you turn on Printers Way, the plaza is directly across from
the entrance of Fashion Mart (where Little Darlings used to be).
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National School Uniform
AND
Dress Code
All Government schools have a dress code that includes a school uniform. Students are expected to
wear the uniform specified by their school. Each individual school will outline expectations with
respect to their own uniform, in relation to the colour and style of socks, pants, skirts, shirts, blouses,
belts, undershirts and required PE kit. However the following are dress code expectations which apply to
all government schools:

 Uniforms should be properly fitting.
 Skirts are required to be knee length and not above the knee.
 Pants are to be worn at waist height.
 No undergarments should be exposed or visible through the uniform.
 All students are required to wear black shoes/sneakers that do not contain
other colours.
 Boots, sandals and slippers are not allowed.
 Students are permitted to wear a watch. No other jewellery should be worn.
 Items that display connection with gangs are not allowed e.g. badges, tattoos,
colours or tagging.
 Hair of female students should be groomed. Hair is required to be a natural
colour, and extremes of hairstyles, such as a Mohawk, shaved lines/words, are
not permitted. No beads should be worn in the hair.
 In keeping with the cultural norms of the Cayman Islands, hair of male students
should be cut short. Hair is required to be a natural colour, and extremes of
hairstyles, such as a Mohawk, shaved lines/words, are not permitted.
 Shaved eyebrows are not permitted.
 Makeup, nail polish and false nails are not permitted.
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FIRE & EARTHQUAKE DRILLS
Fire & Earthquake drills are conducted monthly at our school. Maps outlining
the routes are posted in each class. Teachers are to familiarize themselves with
these routes and impress upon their students the seriousness of these
activities. Teachers are to teach their students to leave everything and walk
briskly and quietly to the designated assembly area (the back field), then stand
quietly while the roll call is being made.

TRIPS AND CONSENT FORMS
All students in the class must attend the trip(s) that have been planned by the
teacher. Students may not be left behind unless the student has demonstrated
to be a danger to him/her self and/or others. This means that documentary
evidence (anecdotal records, meetings with parents, and minutes from pupil
personnel team meetings) is available to substantiate the student’s emotional
condition. The appropriate field trip request form must be completed and
submitted to the office.
Important:


Each and every student must have a consent form signed by the
parent/guardian.



NO TELEPHONE CONSENT WILL BE ACCEPTED.



The teacher must provide the Principal with the list of students going on the
trip.
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PARENT – TEACHER CONFERENCES/CLASS MEETINGS
There are three scheduled formal teacher-parent conferences/class meetings
for the school year. The first one is held in the month of September during our
back to school nights. At these sessions, parents have the opportunity to meet
new classroom teachers and learn of the teachers’ expectations for their
children and how they (parents) might be able to help in educating their
children.
Two formal reporting sessions are held in February and April. Parents are able
to collect their children’s academic/progress reports and discuss any issues
they might have concerning their children’s academic progress with the
teachers.
During the school year, at the discretion of the teachers, parent
conferences are called by class or even grade level.
At the end of the third term, reports are sent home with students or can be
collected by parents in the office.

CO-CURRICULAR ACTIVITIES/COMPETITIONS
Sports –The house system at Red Bay Primary is used primarily for sporting
activities. Early in the second term, our school holds an inter-house sports
meet. The event is held at the Truman Bodden Sports Complex. At this event,
athletes are given the chance to compete against each other. The best athletes
are selected and they represent the school at the Inter-Primary School Sports
meet held before the Easter break. Our school is very proud of our
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accomplishments in this area as we walked away with the championship trophy
for the last three years from 2017 to 2019.
In addition to Track and Field, our students participate in Inter-Primary School
competitions in other sporting disciplines such as football (boys and girls);
netball and cricket. Again our teams represent our school well.
National Children’s Festival of the Arts – Our school takes part in the various
disciplines of this festival. Our students submit entries in both the visual and
performing arts. Some of these are Art, Literary, choir, speech and dance. Our
school choirs have won many trophies and plaques over the years. These
awards can be viewed on display in the administration building.
National Spelling Bee – Our students from years five and six participate in this
competition which is usually held between October and November of the school
year.
School Leaving/Awards Ceremonies – At the end of the school year, all Year
Six students take part in a school leaving ceremony. At this ceremony, our
school leavers are recognized for the contributions to our school as well as their
academic achievements. All other year groups have award ceremonies for their
classes at an all school assembly before the close of the school year.
Principal’s Honour Roll – At Red Bay Primary School, all students attaining an
overall 90% average or higher on the final end-of-year assessment are put on
the PRINCIPAL’S HONOUR ROLL.
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Behaviour Guildelines
These are the guidelines for the expected behaviours of ALL students at
Red Bay Primary School. Rules and consequences are in keeping with the
school’s vision statement.

1.

Rules and consequences are clear and specific so that they can be
easily understood by all staff, parents and children.

2.

Rules are set out in positive terms, emphasizing the good behaviour
of students.

3.

Please note that most consequences include several steps that
progress from mild to severe interventions. Note that for most of the
rules, students are given three chances before any severe
intervention is entertained. The goal is to first give the student an
opportunity to take responsibility for his/her actions and not repeat the
offence.

4.

Corporal punishment is not administered at anytime. Therefore,
parents, for habitual and serious violations we will be calling on you to
assist us in maintaining discipline and safety for all at our school.
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CLASSROOM BEHAVIOUR PLAN
Class Rules:
1.
2.
3.
4.

Follow directions.
Keep hands, feet, and objects to yourself.
Do not call people names or use bad words.
Treat others the way you want to be treated.

Positives:
1.
2.
3.
4.

Compliments
Positive signals
Notes and phone calls
Prizes or privileges

Consequences:
1.
2.
3.
4.
5.
6.

Verbal redirect
Name/Ticks on the Board
Phone call home/Communication Log
Detention
Visit to Head of Department
Placed on Behaviour Report

* Severe disruption: Go directly to principal’s office
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Below is a copy of the letter that will be sent home in the event that your
child’s teacher or another staff member has had a problem with your
child.

Date:

Dear Parent or Guardian of________________________(Yr.___)
The purpose of this communication is to inform you that I am presently
experiencing some problems with your child. I would greatly appreciate your
cooperation in working with me in trying to take corrective measures to
eliminate these problems.
The attitudes and habits listed below are important elements that are definitely
essential in order to maintain stability within the classroom. Furthermore, they
must be corrected in order for your child to develop his/her maximum potential.
Please observe the items below which represent the areas in which we’re
experiencing difficulties:

AREAS OF CONCERN
_______Excessive talking

_______Disturbs others

_______Lack of effort

_______Inattentive

_______Disrespectful to others

_______Bad attitude

_______Excessive tardiness

_______Excessive absences

_______Not prepared for class

_______Does not complete work on time

_______Incomplete assignments

_______Missing assignments

_______Excessive detentions

_______Inappropriate materials (toys,etc.)

If you have any questions, you may contact us at 947-6333. If you would like a
personal conference, please contact Ms. April Tibbetts in the Senior
Management office for arrangements.

Sincerely,
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DEMERIT FORM
STUDENT: ___________________
Class: ___________
Demerits (circle one):

1

2

Date: _____________________

3

4

5

INFRACTION(S): (check and explain as necessary)
____ not following rules

_____ fighting

____ gum/candy

____ defiance/disrespect

_____running in hall/corridor ____ stealing

____ profanity/vulgarity

_____playing after bell

____ late for class

______misuse of restroom ____ unsafe actions

____ cafeteria problems

____ throwing objects

____ incomplete homework /class work

____ telling untruths to the teacher
_____ other (Explanation):
_______________________________________
Principal/ Deputy: ____________ Head of Department: _______________

Teacher: ________________

Parents ______________________

Please sign this form and return it to school
Demerits are given immediately to students who involve themselves in
aggressive, violent actions. Demerits will be recorded on students’
academic reports.
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BROKEN RULE/SUSPENSION LETTER

Ms. Vickie Frederick
Principal

PO Box 380
Grand Cayman KY1-1503
Cayman Islands
Phone:
(345)947-6333
Fax:
(345)947-6642

Date:

Dear Parent/Guardian,
Your child, _____________ of Year __________ has broken a school rule by:
___________________________________________________________________________
The following disciplinary action was taken at school:____________________________________________________________________________
__________________________________________________________________________.

It is important to us that all of our students have positive and successful learning experiences, in
a safe and structured environment. Please support our efforts by encouraging your child to
conduct himself appropriately at all times.

Kindly sign this notice and return it to the school by the next school day. If you have any
questions concerning this matter, feel free to contact me. Thank you.

Comments:
____________________________________________________________________________
____________________________________________________________________________
__________________________________
Sincerely,
___________________

_____________________

Principal’s signature

Teacher’s signature

___________________
Parent’s signature

cc: Department of Education Services
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Red Bay Primary school
Home School Agreement
Having read through the attached Home School agreement carefully,
parents/guardians should keep it at home for reference. This page only
should be signed by both the student and a parent and returned to the
school on or before the first day of term.

Home School Agreement
August – June 2020-2021
Please sign and return to the school office on or before the first day
of term.
I have read and understood the discipline and school rules laid down by Red
Bay Primary School for the 2019-2020 academic year.
I agree to abide by these at all times and accept the sanctions laid down if
infringements occur.
STUDENT’S NAME (print): _____________________

CLASS: _____

STUDENT’S SIGNATURE: _____________________

DATE: ______

PARENT’S NAME: (print)

______________________

PARENT’S SIGNATURE:

______________________ DATE: ______
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Red Bay Primary school
Home School Agreement

PHILOSOPHY OF DISCIPLINE
The school believes that discipline policies and procedures should serve to
protect and foster the physical, social, mental and emotional growth of
students. Such policies should be appropriate to the age levels involved.
We believe that good discipline is vitally important because no group can
work together successfully with previously established standards of
behaviour, mutual respect, and desirable systems of values that lead each
person in the group to develop self-control and self-direction.
We are aware of our responsibility to maintain a proper atmosphere of
learning.
Thus, if the behaviour of an individual comes into conflict with the rights
of others to experience a conductive learning environment, corrective
action becomes necessary for the benefit of that individual and the school
as a whole.
RESPONSIBILITY
In implementing this philosophy, we believe that the responsibility for
developing and maintaining a climate conducive to learning must be shared
by teachers, parents and students.
The Principal and Deputy Principal, in collaboration with the Heads of
Department are responsible for the conduct of students and gives full
support to school personnel in the performance of their duties.
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Teachers are responsible for providing a well-planned teaching/learning
setting and implementing the rules and regulations of their classroom and
the school.
Parents are responsible for the behaviour of their children to the extent
that they cooperate fully with the school, understand and support its
policies, rules and regulations.
Students and parents must know the school rules and assist in their
implementation.
RESPONSIBILITY OF PARENTS
There can be no effective and lasting means of improving and eliminating
discipline problems without parental support. Below are some of the areas
in which parents are expected to participate actively and to assist in
student discipline.
 Ensure that your child arrives at school in good time to be ready and
seated for the start of registration at 8:00 a.m. each morning.
 See that your child is present every school day, except for illness or
other emergencies. It is important that you inform the school on
the day that your child is absent or in advance if circumstances
warrant.
 Ensure that your child fully complies with all requirements of the
Uniform Code.
 Check your child’s school calendar at least once a week.
 Provide sufficient time and adequate study space for homework and
ensure that the requirements of the school/class are being met.
 Encourage your child to do his/her best at all times.
 Seek first hand information by calling the class teacher promptly if
there is a known or perceived problem at school.
 Read, sign and return all school communications as appropriate.
 Please contact the school secretary promptly with any change of
personal information. Current home, work and cellular telephone
numbers should be made available for both parents/guardians.
 Refrain from criticizing school rules when your child is listening. If
you disagree with the rules, talk with school authorities: Teachers,
Department Heads, or the Principal or Deputy Principal.
 Discuss the school’s discipline guidelines with your child.
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RESPONSIBILITY OF STUDENTS
Make it a practice to use good manners and show courtesy to other.
Respect and observe classroom rules of conduct.
Read and adhere to all rules, regulations and guidelines of the school.
Where problems/concerns/conflicts arise, seek the help of those
who can assist, such as your Teacher, the Guidance Counselor, your
Head of Department, Principal or Deputy Principal.
 The Prefects play an important role in the life of the school. Take
an active part by supporting your class representative and informing
him/her of your concerns or suggestions.





RESPONSIBILITY OF TEACHERS
Our teachers strive to create a classroom environment which empowers
students. This is done through activities which build self-confidence,
creativity and critical thinking in an atmosphere where there is trust and
respect. The following Code of conduct for Good Behaviour will be
implemented in all classes and by all members of the school community.
CODE OF CONDUCT FOR GOOD BEHAVIOUR
All students are required to behave courteously and to show consideration
for others. We encourage our students to care for their environment, and
to develop an understanding and appreciation of one another.
 Considerate behaviour is expected throughout the school community.
Students should treat others as they, themselves, would like to be
treated.
 Students should welcome new students and help them to settle into
the school.
 Students are expected to comply with instructions willingly and
promptly.
 Students are required to exchange courteous greetings with each
other and with adults.
 Students should use “Please” and “Thank you” appropriately.
 Students should use the containers provided for litter and take
pride in helping to keep the school environment clean and tidy.
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To ensure the smooth running of the school day, the following rules must be
observed:
 Students are not allowed unsupervised access to the classrooms.
 Students are required to move around the school quietly, in an
orderly way, avoiding running, crowding or pushing, especially in the
corridors.
 Students must take responsibility for the appropriate use and care
of all school facilities.
 Expensive or fragile personal belongings must not be brought to
school.
Anti-social behaviour, outlined below, is never tolerated at Red Bay
Primary School:









Bullying; either verbal or physical
Fighting
Theft
Name calling or unkind remarks or negative criticism
The use of swear words or ’bad language’
Damaging or defacing walls, notice boards or other school property
Interfering in any way with the property or personal space of others
Throwing stones or other objects

The following items are not allowed at school:





Cigarettes, alcohol or drugs
Knives, or any other types of weapons
Chewing gum or candy
Any electronic equipment including cell phones and iPads

The following rules/guidelines must be observed at all times:
 Students are required to wear the prescribed school uniform on all
school occasions.
 Students must arrive in the classroom punctually and well-prepared
with all exercise books, textbooks and equipment.
 Money brought to school should be kept on the student’s person or
handed to the school secretary for safekeeping.
 Students may not engage in either selling or buying items from each
other.
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DISCIPLINARY MEASURES
Listed below are some of the measures currently used in the school. While
not all inclusive, it is a sample of the measures employed:
LUNCHTIME DETENTION – Lunchtime detention is given if a student
does not wear his/her school uniform correctly, is caught chewing gum, is
defiant and disrespectful, has incomplete homework and classwork.
Lunchtime detentions are served under the cabana.
HEAD OF SCHOOL REPORT - A student may be put on a Head of School
Report for persistent misbehaviour, lack of effort, or failure to complete
schoolwork. This report must be signed by the teacher at the end of each
lesson and shown to the relevant Head of Department at lunchtime and at
the end of each school day. It must be signed daily by a parent/guardian.
Student may not participate in school trips.
INTERNAL SUSPENSION - Students may be internally suspended by the
School Principal for up to three days. During this time, the student
attends school but is isolated from the other students and spends the
day/s in the Principal’s office. If a student receives three internal
suspensions within a school year, a fourth suspension would warrant an
external suspension.
EXTERNAL SUSPENSION – Students may be suspended externally by the
Principal for up to seven days.
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RED BAY PRIMARY
THE ICE
SCHOOL
Expectations

Integrity

ADMINISTRATION
BUILDING





Follow procedures
for going to the
office
Admit mistakes
Accept
consequences

BUS




WATER FOUNTAINS

Be polite
Be attentive and wait
Follow adult
instructions





Be polite
Be aware of the
time
Wait patiently for
your turn

COMMON
AREAS/CLASSROOMS








Compassion






Excellence





Use kind words
Treat others the
way you want to
be treated
Say please and
Thank you



Acknowledge and
greet staff/adults
Enter and Exit in
an orderly fashion
Wait patiently for
your turn










Respect personal
space
Allow others to get
on/off the bus before
you
Leave space for others
to sit



Keep hands, feet and
objects inside the bus
Talk quietly to
neighbor
Keep the bus clean at
all times









Respect personal
space
Be considerate of
others
Use kind words




Line up quietly
Drink water and
walk to destination
Listen to & obey
duty staff
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Be honest
Speak up for self
and others
Take
responsibility for
actions
Do your own work
Meet assignment
expectations
Be on your best
behavior at all
times
Use kind words
Treat others the
way you want to
be treated
Be open minded
and tolerant of
differences
Challenge
yourself
Learn beyond the
classroom
Strive to be your
best
Take pride in
what you do

Expectations
Integrity

CAFETERIA






Compassion




Use good table
manners
Wait patiently for
your turn
Clean up after
yourself
Pay for all items
Use appropriate
table manners
Sit by those
sitting alone
Show courtesy
Show gratitude

PLAYGROUND










Excellence














Obey adults
Remain quiet and
orderly in serving
line
Place all used
wrappings and
containers in the
trash bin
Push in your chair
before leaving the
canteen
Practice good
table manners
Use whisper voice
Line up quietly for
your class to be
dismissed
Leave in an orderly
manner









BATHROOMS

Stay in supervised
area
Notify a teacher when
problems arise
Turn in lost items



Use kind words
Assist others when
needed
Play fairly and follow
rules
Say Please and thank
you
Invite others to play



Use equipment
correctly and safely
Take turns using
equipment
Use proper play
Take care of the
equipment
Listen to & obey the
adults on duty
Include others
Be kind to peers and
classmates
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ALL

Respect the privacy
of others
Use restroom
quickly and return
to class




Use appropriate
bathroom manners
Flush toilet
Use paper products
wisely
Wash your hands
before leaving
Keep the bathroom
clean at all times
Conserve water and
paper products
Respect the privacy
of others
Leave the
bathroom cleaner
than you found it












Tell the truth
Take
responsibility for
your actions
Apologize

Treat others
with care
Use kind works
Lend a hand

Be ready to learn
Do your best
Take pride in
what you do

Red Bay Primary School
BEHAVIOUR CODE: VIOLATIONS AND CONSEQUENCES

CODE OF CONDUCT
Revised August 2019

VIOLATION
Dress Code

Bullying

LEVEL I
CONSEQUENCES
 Verbal reminder
and warning

 Verbal reminder
and warning
 Notify parent –
phone or
Communication Log
 Lunchtime
detention with
community service

LEVEL II
CONSEQUENCES
 Notify parent via
‘communication log’
stating the problem with
the clothing
 Lunchtime detention
 Communication Log to
Parent
 Parent conference
 Behaviour contract

Telling untruths
with malicious
intent

LEVEL III
CONSEQUENCES
 Call parent to bring
appropriate clothing OR
take the student home

 Notify parent
 Demerit and 3 days outof-school suspension
 Notify the SSIO
 Notify the SBS Team

 Parent conference
 Notify the SSIO
 Notify the SBS Team
 Demerit and out-of-school
suspension for 5 days
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Physical assault on
a student

 Verbal reminder
and warning
 Communication Log
to parent
 Lunchtime
detention with
community service

 Parent conference
 Referral to school
counselor
 Demerit and 1 -2 days
in-school suspension

Physical assault on
a teacher

Inappropriate
sexual conduct

Disrespect toward
other students

Repeated and
excessive
tardiness

Profanity or
vulgarity

Disruption of the
orderly educational
process
(pulling of Fire
Alarm)

 Notify parent phone
 Referral to
school’s counsellor
 Lunchtime
detention

 Conference with parent
 Loss of playtime for 3
days
 Student demerit stating
possible suspension if it
occurs again

 Verbal warning and
reminder
 Verbal apology
 Lunchtime
detention with
community service

 Communication Log to
parents
 In-school detention with
community service
 Written apology

 Verbal warning and
reminder by class
teacher
 Student in
detention for the
time lost
 Verbal warning and
reminder
 Communication Log
to parents
 Lunchtime
detention
 Notify parent
 Verbal warning and
reminder
 Class detention

 Communication Log to
parents
 Student in detention for
the time lost plus 10
minutes

 Call parent to take the
child home
 Demerit and out-of-school
suspension for 3 days
 Notify the SSIO
 Notify the SBS Team

 Call parent to take the
child home
 Notify the SSIO
 Notify the SBS Team
 Demerit and out-of-school
suspension for 3 days
 Notify parent
 3rd offense -in-school
suspension – 1 day
 4th offense – 5 days
suspension from school
 Notify the SSIO
 Notify the SBS Team
 3rd offense– 1 day inschool suspension with
community service
 4th offense – Notify
parent – DEMERIT with 2
days out-of-school
suspension
 Notify the SSIO
 Notify the SBS Team
 Parent conference
 Report to Department of
Education Services
(Truancy Officer)
 Notify the SSIO

 Parent conference
 Demerit and in-school
suspension for 1 day

 Notify parent
 Demerit and out-of-school
suspension for 2 days
 Notify the SSIO
 Notify the SBS Team

 Communication Log
 Class detention

 Referral to the S.B.S.
Team
 Parent conference
 Behaviour contract &
monitoring
 Notify the SSIO
 Notify the SBS Team
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 Verbal warning and
reminder
 Communication Log
to parents
 Verbal & written
apology

 Parent conference
 In-school detention for
2 days with community
service

 Notify parent

 Notify parent
 Refer to school’s
counsellor

 Notify parent
 Verbal warning and
reminder
 Lunchtime
detention

 Communication Log to
parent
 Parent conference
 Refer to Heads of
Department

Failure to comply
with rules and
regulations

 Notify parent
 Verbal warning and
reminder
 Lunchtime
detention with
community service

 Communication Log to
parent
 Parent conference

Possession or
transferring
property of others
without permission

 Notify parent to
pay for or return
the property
 Student receives a
demerit

 Same as Level I
 Referral to school’s
counsellor

 Communication Log
to parents
 Parent to pay for
repair or
replacement

 Same as Level I
 1 day out-of-school
suspension

Disrespectful
conduct toward
adults and/or
insubordination

Leaving school
without permission

Unauthorized
absence from
school

Loitering in
bathroom or offlimit areas

Vandalism of
school property or
the property of
others
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 3rd offense – 1 day inschool suspension
 4th offense -Demerit and
or 1 day suspension
 Notify the SSIO
 Notify the SBS Team
 Call parent
 Demerit with warning
 Report to the Department
of Education Services
 Notify the SSIO
 Notify the SBS Team
 Notify parent
 Report to Department of
Education Services
(Truancy Officer)
 Notify the SSIO
 Notify the SBS Team
 Lunchtime detention with
community service
 DEMERIT with warning
 In-school suspension with
community service for 3
days
 Notify the SSIO
 DEMERIT
 In-school suspension for 3
days with community
service
 Notify the SSIO
 Notify the SBS Team

 3rd offense – Same as
Level I plus 1 day
suspension
 4th offense – Same as
Level I plus
 Notify the SSIO
 Notify the SBS Team
 3 days out-of-school
suspension
 Same as Level I
 Notify the SSIO
 3 days out-of-school
suspension

Breaking and
entering

Fighting or inciting
prohibited conduct

Possession or use
of weapons

 Notify parent to
replace or repair
damages
 Notify Community
Officer &
Learning
Community Leader
 1 day out-ofschool suspension

 Same as Level I
 3 days out-of-school
suspension

 Same as Level I
 5 days out-of-school
suspension
 Notify the SSIO

 Communication Log
to parent
 1 day in-school
suspension

 Parent conference
 2 days out-of-school
suspension

 Call parent to take the
child home
 3 days out-of-school
suspension
 Notify the SSIO

 Parent conference
 Notify Community
Officer
 Notify Learning
Community Leader
 7 days suspension

 Same as Level I
 Recommendation for
expulsion from school
remainder of the school
year
 Possible tribunal







Possession of cell
phones and
jewellery

Parent conference
Notify the SSIO
Notify the SBS Team
7days suspension
Recommendation for
expulsion from school
remainder of the school
year
 Possible tribunal
Phone and jewellery will
be confiscated to be
returned at the end of
the school year

Possession of toys
and other
electronic
equipment

 Item will be confiscated
to be returned at the end
of the school year

Lighting fireworks
or setting fires on
school campus

 Notify parents
 Referral to school
counselor
 Notify the SSIO
 Demerit and suspension
for 7 days
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Repeated
inappropriate and
unacceptable
behaviours

 Communication Logs (up to
3) to parents
 Parent conference after
the 3rd Communication Log
 Demerit (to be recorded
on reports) after parent
conference
 2 days ‘in-school’
suspension (to be
recorded on reports)
after 3rd Demerit
 ‘Out-of-school suspension’
after 4th Demerit (number
of days determined by the
nature of the infraction)
 Notify the SSIO

Repeated
inappropriate and
unacceptable
behaviours by
YEAR 6
STUDENTS

 After 1 Demerit and or 1
in or out of school
suspension, Year 6
students will be excluded
from the End-of-Year
School Leaving Ceremony
 Notify the SSIO
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Attendance/Punctually Warning letter to parents

Principal~
Dr. Vickie Frederick
Deputy Principal~
April Tibbetts
Secretary~
Beverly Anglin
beverly.mclaughlin@gov.ky

P.O. Box 380Grand Cayman
KY1-1501
Phone#1-(947-6333)
Website:Schools.edu.ky/rbp

Date:

Re: Letter to Parents about attendance
Child’s Name:
Class:
Dear Parents/Guardians:
We are writing this special letter to you to remind you of our attendance
policy and to provide you with a clear outline about absences and lateness
procedures and the School and Local Authority responses to poor pupil
attendance. The Department of Education Services have made it clear that
they will support all schools in the Cayman Islands in promoting high levels
of attendance and taking action where there are unsatisfactory reasons
for absence. We have noticed that your child has been identified as having
a number of unauthorised absences and or late marks. (see attached
report)
Unbroken attendance at school is important for learning. However, there
will be times when absence is unavoidable and acceptable. This letter
explains the approach we are following to manage attendance.
Types of Absence
Each absence is classed as authorised or unauthorised. Absences are coded
as authorised where reasons are considered valid and unauthorised where
no explanation or unacceptable reasons are given.
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Unacceptable Reasons
The following reasons are not acceptable:
shopping visits
care for family members
days out to the beach or to attend a family event
parents’ work commitments or business trips
holidays taken in term time (including long weekends taken on Fridays
and/or Mondays)
parental illness
All unauthorised absences will be referred to the Department of Education
Services.
Illness and First Day Call
If your child is unable to attend school through illness you should inform us
by telephone on the first day of absence before 9.00am. Alternatively you
can email us at beverly.mclaughlin@gov.ky or call in in person at the Office.
It is useful to know the expected day of return. If you do not supply us
with this information we have a duty to contact you so that we may be sure
of the child’s whereabouts as this is a safeguarding measure.
Where the child is absent through illness or medical appointments this will
normally be counted as authorised. Where we have concerns over excessive
absence patterns through illness we will need to discuss this with parents in
order to gain a better understanding of the problems and to offer support
– for example by involving the School Health Service.
Medical/Dental Appointments
It is generally better if these can be arranged outside school hours, but we
know this is not always possible. Where children need to attend such
appointments during the school day it is important that parents come first
to the Office before collecting children. Please bring your child to the
office on returning from the appointment. Please indicate in advance
whether s/he will be returning for the afternoon session. Medical and
dental appointments count as authorised absences.
Emergency Occasions
There are some occasions e.g. bereavements, family problems, etc where it
may be inappropriate for children to attend school; we will be sympathetic
to such needs.
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Lateness
Please try to ensure that your child arrives at school so that they are
present for registration; this is done at 7:45 am each day. Meeting and
exchanging news with friends before school is important for the children's
social development. Lateness causes problems over lunch money/numbers,
register marking and missed instructions. Where a genuine reason for
lateness exists this will be an authorised absence but where explanations
are inadequate or the lateness is after the 8.00 a.m. bell then an absence
(late) will be recorded.
Leave of Absence:
Holidays
It is not our policy to authorise holidays in term time.
Approved Public Performance
Where children are invited to perform in a licensed show or concert (e.g.
orchestra, pantomime) you are asked to consult with staff about how much
time away from school is required. Where possible such requests will be
granted provided that the child’s education is unlikely to suffer. The school
will also be sympathetic towards leave to participate in a recognized
national sporting event. Where parents wish to take their child(ren) out of
school during term time for purposes other than holidays, they should
complete the leave of absence form. This is appended and also available
from the school’s office.
What we are aiming for
Average attendance would be around 96% for the year, with outstanding
attendance above 98%.
What is considered as poor attendance
Anything below 92% is weak, under 90% is poor and if attendance dips
below 85% we will have serious concerns. Below 85% is regarded as
persistent absence. In this school we are aiming for every pupil to achieve
attendance levels of at least 97%. We monitor attendance and provide
termly reports on each pupil's attendance.
At the end of each half term we identify all those pupils whose attendance
has fallen below 96% and issue a letter or make telephone call informing
parents. We then monitor the pupils’ attendance on a weekly basis and hope
to see a pattern of unbroken weeks developing.
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If your child continues to be truant/habitually late(absent or late without
excuse) or away from school without a legitimate reason, You will receive a
follow-up letter from the Attendance & Truancy Services Office from the
Department of Education Services.
We hope that these notes will help you to have a clear understanding about
Red Bay Primary School’s expectations in this matter. Thank you for taking
the time to read this letter and we would be very pleased to answer any
questions you may have about our approach to maintaining and improving our
attendance record.
We thank you for your cooperation and support.

The Management Team

60

Published November 2006
Revised March 2008
Revised June 2008
Revised August 2009
Revised June 2011
Revised August 2012
Revised August 2013
Revised August 2015
Revised June 2016
Revised August 2017
Revised August 2018
Revised August 2019
Revised January 2020
Revised August 2020

61

